Add regional student names in TAU Community

1. Log in at The Arts Unit Tip: For easy access as you return to
your application, add The Arts Unit
Community tile to your essentials in
Staff portal (under ‘My websites’).

Community portal.

2. Select your application number

A-000... under My applications. iy easentials
MY APPLICATIONS
Application number Program
A-000000 2021 Premier's Spelling Bee
Staff mail The Arts Unit
Community

3. Select ‘School application - Spelling Bee - Regional and the ‘Create’
button under ‘Participants’ to create your participant form.

Y Application
Edit | Principal endorsemen t | Withdraw application

‘/ 4 A-000000

Program tatus Record Typ: hool
2021 Premier's Spelling Bee Submitted Spelling Bee Public School
ease:
participant details section to the right.
es for different groups
5. Submit the form for principal approval
details  Program Feed Participants  Enrolments ~ Attachments

v Application details

New participant details

Application name Application number

me Application
Spelling Bee - 2021 Premier's Spelling Bee A-000000

2021 Premier’s Spelling Bee Submitted

School@

Note: You only need to add 1 form to add your 2 student names per school.
Add 1 student for Stage 2 and 1 student for Stage 3 on the same form.

4. Please add details including student names, year, accessibility or health
requirements. You can edit using the pencil icon below.

E2 Participants (0)

Vv Regional finalist 1 — Stage 2 student details

First name D Last name

Preferred name Finalist level

Student 1 gender Student 1 year of
schooling

Student 1 Aborigi- @ Student 1 EAL/D @

nal and or TSI

5. Select ‘Save'. You can see this regional participant form on the right of your
application and can edit any time.

EJ rarticipants (1) e&- c

1item + Updated a few seconds ago

Participant n... v | Participant v | Status v | Totalnumbe... v

1 PA-000 New 0 v

Help & support
Tech issues with TAU Community portal — Please contact tausupport@det.nsw.edu.au ‘(l““’)’

GOVERNMENT


https://theartsunit.force.com/
https://theartsunit.force.com/
https://sso.det.nsw.edu.au/sso/XUI/?goto=https://portal.det.nsw.edu.au/#login/
https://sso.det.nsw.edu.au/sso/XUI/?goto=https://portal.det.nsw.edu.au/#login/
mailto:tausupport@det.nsw.edu.au
https://sso.det.nsw.edu.au/sso/XUI/?goto=https://portal.det.nsw.edu.au/#login/
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